
New OCF Online Directory App 

1. From your app store (depending if you have an android or iphone), download 
the app Church Office Online. 
 

2. After downloading, open the app, touch the screen on the first line that says 
"doman.churchofficechms.com" and type the word ocfchurch right over the 
word “domain.”  It will erase the word domain as you are typing, and it will 
automatically leave the phrase .churchofficechms.com after the word 
ocfchurch. 
 

3. On the next line (Username) type your name as you submitted it to the 
directory with a dot between the first and last names, i.e. John.Doe and then 
touch the link below that says "Forgot Password."  (You have already been 
assigned a random password by our data base system, which we do not 
know.)  It should come up with a message "Password will be emailed to you" 
and you will find it in your email in-box within about 10 minutes.  (Check your 
promotion file if you don't see it.) 
 

4. The assigned password should be typed into the password line, and you 
should be able to access the directory.  We recommend AS SOON AS YOU 
GET ACCESS, to open the small link "My Profile" located under the word 
"Directory," touch the three dots on the blue icon at the bottom of the screen, 
and then the word "Change" to change your password to something you 
remember.  We do have the ability to reassign new passwords in the office 
AFTER you complete the above steps if you forget your password, but it's 
best if you take care of this item before you forget, since the passwords that 
are randomly generated by the data base are very long and difficult to 
remember. 

 
5. If you do NOT have a smart phone (or if you just want to access from your 

computer as well), type in the url “ocfchurch.churchofficechms.com” in your 
search bar on your computer’s browser (like Firefox, Google, or Edge) and 
follow the above procedures.   

 

 


